What makes a successful meeting?

CHOOSING YOUR DATE,
TIME, AND LOCATION

When choosing a location, date, and time, you want to
pick something that would be easy for a passerby to walk
past and think “that looks fun, | want to stop for a
second!”

Being visible is key to being noticed, remembered, and sought
out.

LOCATION DATE

—— Pick a day when you are more likely to gain interest:

Choose a location that is easy Look at student involvement trends on campus.
Choose a day between Monday - Friday when
students are present.

When are the most busy days? Tuesday, Wednesday
If it is an “inconvenient” spot, potential and Thursday are the busiest days at BSC. Refraining

members may not be as willing to stop by. from days such as Friday and the weekend may help
gain potential members.

to find for most and easily
accessible.

Good Example: Anywhere in the TIME
Student Union (central part of campus, easy

to navigate). When selecting a meeting time, focus on the trends of

campus. The goal is gain more members, refrain from
focusing solely on current members schedule.

Inconvienent Example: A classroom
Instead, BSC schedule trends as a whole.

on the 3rd floor of a building (could be seen

I (eTo N olelygTol ITe=10=Te R e R 1o oMl T g T [ I MM Are most students in class from 9AM-10AM? A7
Is everyone grabbing lunch at 12PM?
Does everyone go home at 2PM?

BEING
CONSISTENT!

Have a consistent meeting time. This could be every Monday at 12PM or it could
even be two days such as Tuesday and Thursday at different times.

You want to be consistent so if someone decides to randomly participate, they are able to easily obtain
correct meeting information. The more effort it takes to find information, the less interest and motivation
students will have to follow through on attending a meeting.

Even current club members can become discouraged if the meeting date or time is changing rapidly.

Clubs function as an ongoing
event or project.

CAN YOU BREAK UP
BUSINESS AND
FUN?
The club organizers need to hold a
Remember that p few business meetings to drive
meetings don’t e progress, but the results are
always have to be generally enjoyed by many, which

strictly business. helps further the group's purpose

A meeting is a designated or goal.
time and place for the

members to get together G

(which could be something
@ fun such as a bowling night). :
el ACtive engagement often

The officers co.uld host a sparks interest from
separate meeting where

formal business is discussed, enthusiastic members in
and an additional “meeting Contributing to the

opportunity” could be held to : . .
do activities. organizational side.

Congress of Student Organizations

Want more information?
Check out our website!
Contact us: bsc.csorgs@bismarckstate.edu



