
 
 

CampusConnection Helpsheet 
Add/Update Emergency Contacts 

Emergency contact information is extremely important in the event of an accident or 
medical emergency.  The person(s) you list will be contacted if you have a health or safety 
emergency. 

 

1. Access CampusConnection. 

 

2. Enter CampusConnection UserID and Password.  Click [Log In]. 

 

 

 

 

 

 

 

 

 

On your Student Homepage: 

3. Click [Profile] tile. 

 

 

 

 

 

 

 

 

 

 

https://studentadmin.connectnd.us/psp/NDCSPRD/EMPLOYEE/HRMS/?cmd=login&languageCd=ENG&https://studentadmin.connectnd.us/psp/NDCSPRD/EMPLOYEE/HRMS/?cmd=login&languageCd=ENG&


On the left-side menu:  

4. Select [Emergency Contacts].  

 

 

 

 

 

1. Click [Add Contact]. 

 

 

 

 

 

 

2. Enter the following information: 
 

a. Name – The person BSC should contact in case of a medical emergency or accident. 

b. Relationship 

c. Preferred – Mark if this is the first person you would like BSC to contact. 

d. Country Code – Leave Blank 

e. Phone Number with area code – (XXX-XXX-XXXX) 

f. Extension - Optional 

Additional phone numbers may be added for work, home or cell numbers.  Click [Add Phone].   
 

g. Click [Save]. 

 

 

 

 

 

 

 

 

 

 

 

Add Emergency Contact 

 



 

Once emergency contacts have been added to the System, they may updated or deleted at any 
time. 
 

Update Emergency Contact 

1. Select the contact to update. 

 

 

 

2. Edit any or all fields 

 

3. Click [Save]. 

 

 

Delete Emergency Contact 

1. Select the contact to delete. 

 

 

 

 

2. Click [Delete]. 

 

Update or Delete Emergency Contact 

 


