BISMARCK

STATE COLLEGE

CampusConnection Helpsheet
Add/Update Emergency Contacts

1. Access CampusConnection.

2. Enter CampusConnection UserlD and Password. Click [Sign In].

Who Am I? Rd
ou are signed in as GUEST on NDCSPRD

CampusConnection Signin

UserID:  |mystic.ian

Password: |uuu.|

If you have trouble signing in with your mobile device, use
he following link: Campus Connection Sign-In Page

3. On your Student Center under Personal Information, click [Emergency Contact].
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Account Summary You owe 2,446.70.

Pay Online Now = Dus Now 2,446.70 = -

Student Account Detail = Future Due 0.00

View 1088-T Info ** You have a past due balance of 2,446.70. ** Dedgree Audit Sent - NDSU
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Financial Aid Currency used is US Dollar.
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https://studentadmin.connectnd.us/psp/NDCSPRD/EMPLOYEE/HRMS/h/?tab=GUEST

Add Emergency Contacts:
1. Click [Add an Emergency Contact].

I I

[ Personal Information ]( Security Credentials

Participation

| addresses ” names ” phone numbers ” email addresses ” internet add

Emergenecy Contacts

phic information

Below is a list of your emergency contacts. To edit the information for a contact, select the Edit
button. To add a contact, select the Add an Emergency Contact button.

Mo current emergency contact information found.

ADD AN EMERGENGCY CONTACT i

Personal Information Security Credentials Participation

Addresses MNames Phone Numbers Email Addresses Internet Addresses Emergency Contacts

Demographic Information

2. Enter the following information:
a. Contact Name

b. Relationship

Address
e To use the address already in the system,
Click [Same Address as Individual].

e To add a different address, click [Edit Address].

Phone Number(s)
e To use the phone # already in the system,
Click [Same Phone as Individual].

To add a different phone #, enter the number
with area code in the [Phone] field.

Additional phone numbers may be added
for work, home or cell numbers.
Click [Add a Phone Number].

Click [Save].

Edit or Delete Emergency Contacts:

Once emergency contacts have been added to the
System, they may edit or delete them at any time.

Emergency Contact Detail

+Relationship Other v
Contact's Address

[ same Address as Individual

*Contact Name

Country
Address

United States

Edit Address

Contact's Phone

[] same Phone as ndividual

Country|

Phone Extension

Other Telephone Numbers

*Phone Type Phone Number

Extension Country

ADD A PHONE NUMBER

SAVE |

Eetump to Emergency Coptacts Summ

Emergency Contacts

Below is a list of your emergency contacts. To edit the information for a contact, select the Edit
butten. To add a contact, select the Add an Emergency Contact button.

|relationship Phone Extension |Coun

Parent |

ADD AN EMERGENGY GONTACT
Save

701/400-2485

delete |




