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Welcome to the easy step-by-step instructions on how to register for the 
Energy Generation Conference. 

 
Note: On September 22, 2016, BSC’s registration site was upgraded and went mobile friendly. 

 
If you have not created a profile account on our registration site before, you must do so before 
you can register. Click here to follow the link to create a new profile. This step can be done any 
time prior to registering. The name and contact information on this profile should be the pri- 
mary booth contact person. This information will be included in the conference program 
book. 

 

Once you create your account, please keep your username and password in a safe place for 
easy access because it will be required for any future registrations. If you can’t remember your 
username or password, please call us at 701-224-5600 or 1-877-846-9387 and our staff will be 
happy to help you. 

 
Please note that anytime it says “Student”, the term “Student” also applies to organization 
contacts and employees. 

 

 

Start by clicking here to log in 

and to find the link to create 

a new profile. 

http://www.bismarckstate.edu/uploads/223/v8ProfileCreationInstructions.pdf
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If you have not 
created a profile ac- 
count, this step can 
be done anytime prior 
to registering. 

 
 

If you already have a 
profile account, sign into 
our registration website. 
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Go to the 
Registration 

page 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Any time you are on our registration website, you can go back to the 
page with all class listings by clicking here. 

When you click “All Classes” you will arrive on this page. Scroll down until you see 
Professional Development, then click on Administrative. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
page 

 
 
 
 
 
 
 
 
 
 
 
 

Add to Cart 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

View shopping 
cart and 
check out 
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Scroll down the page until you see Administrative Professionals 

Day Partner Sponsor. 

Click add to 
cart. 

This window will pop up when 
you click “View Cart”. 

 

Click Checkout to proceed. 

Items you selected are here in 
the shopping cart. 
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$1,770.00 

 
 
 
 
 

 

Agree to 
Refund Policy 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Checkout 
 
 
 
 

If everything looks correct, click the “Checkout” button to continue to the payment 

 

Enter credit 
card payment 
information $475.00 

Payment method must be “credit 
card” . Click Continue. 

You must agree to the refund 
policy for each item in your 
cart. 

You cannot select “Request Company to 
Pay for Class” 
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If you receive any errors during this payment process, please verify information on credit card (ex. Name on 
card, credit card number, credit card expiration date and security code), and that you have sufficient credit 
available for the purchase. If you continue to receive the error message, please call our staff at 
701-224-5600 (1-877-846-9387). 

 
 
 
 
 
 

 
$475.00 

 
 

PLEASE ASSURE ALL 
PAYMENT INFORMATION 
IS ENTERED CORRECTLY OR 
YOU CANNOT PROCEED. 

 

Ima Student 

 
 
 
 
 
 
 
 
 
 
 

 

Your 
registration is 

complete 
 
 
 
 
 
 
 
 

 
Ima Student 

Any field with a * is required 

information and must be complete 
to process your credit card. Online 
payment may be made by Visa, 
Discover, MasterCard, or American 
Express. 

Your confirmation and receipt 
will be emailed to the address 
provided. You may also print 
both at this time. 


