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RADaR Grant Participant Guide 

Welcome to the Registered Apprenticeship Done Right (RADaR) Program, funded by a 
Department of Labor grant. This program is designed to provide career training and educational 
opportunities to prepare you for a successful future in the healthcare or manufacturing fields. 
This handbook serves as a guide to help you navigate the program, outlining your rights, 
responsibilities, and the available support services.  

Please reach out to the grant team for assistance at any time. 
Phone: 701-224-2668 
Email: bsc.radar@bismarckstate.edu 

 

Eligibility Requirements 

To participate in this program, students must meet be enrolled in one the following Academic 
and Training Programs: 

Health Sciences 
• Certified Nursing Assistant (CNA) 
• Certified Medication Assistant (CMA II) 
• Certified Medical Assistant (CMA III) 
• Emergency Medical Technician (EMT) 
• Diagnostic Medical Sonography 

(Ultrasound) 

• Medical Lab Technician (MLT) 
• Nursing (RN) or (LPN) 
• Paramedic Technology 
• Surgical Technology 

Automation/Robotics 
• Industrial Automation & Robotics 
• Mechanical Maintenance Technology 
• Process Technology 

• Instrumentation & Control Technology 
• Operations Management 

 
Select programs receive funding from the U.S. Department of Labor; therefore, veterans 
and eligible spouses receive priority of service over non-covered persons. (20 CFR 
1010) 

 
 

Veterans Priority of Services 

Bismarck State College provides priority of service to veterans and eligible spouses in accordance with 

Operational Procedure 408.0 for RADaR Education and training programs. This ensures that veterans 

receive priority access to training programs and services. Reference: Veterans Priority of Service 

Operational Procedure  and Application Fee Waiver for Active-Duty Military and Veterans. 

mailto:bsc.radar@bismarckstate.edu
https://bismarckstate.edu/continuingeducation/business/CNA/
https://bismarckstate.edu/continuingeducation/business/CMA/
https://bismarckstate.edu/academics/programs/emt/
https://bismarckstate.edu/academics/programs/Diagnostic-Medical-Sonography/
https://bismarckstate.edu/academics/programs/Diagnostic-Medical-Sonography/
https://bismarckstate.edu/academics/programs/MedicalLaboratoryTechnician/
https://bismarckstate.edu/academics/programs/nursing/
http://bismarckstate.edu/academics/programs/nursing/
https://bismarckstate.edu/academics/programs/paramedic/
https://bismarckstate.edu/academics/programs/SurgicalTechnology/
https://bismarckstate.edu/academics/programs/Industrial%20Automation/
https://bismarckstate.edu/academics/programs/mechmain/
https://bismarckstate.edu/academics/programs/prop/
https://bismarckstate.edu/academics/programs/ic/
https://bismarckstate.edu/academics/programs/Automation%20Management/
https://bismarckstate.edu/uploads/69/Operational%20Procedure%20408.0%20Veterans%20Priority%20of%20Service%5b91%5d.pdf
https://bismarckstate.edu/uploads/69/Operational%20Procedure%20408.0%20Veterans%20Priority%20of%20Service%5b91%5d.pdf
https://bismarckstate.edu/uploads/96/ApplicationFeeWaiver.pdf
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 Program Expectations 

To ensure success in the program, students must adhere to the following expectations: 

• Attendance: Regular attendance is mandatory and frequent absence may lead to 
removal from the program.  Reference: Class Attendance Operational Procedure. 

• Academic Progress: You are required to maintain satisfactory academic progress 
throughout the program. This includes completing assignments on time and actively 
participating in classes and, when applicable, apprenticeships.  Reference:  Operational 
Procedure – Academic Standing. 

• Code of Conduct: All students must follow BSC’s Code of Conduct, to support a safe, 
healthy and inclusive campus community that is conducive to learning where students 
act with honesty, integrity, civility, and respect for themselves and others. When 
students choose to attend BSC, they accept the rights and responsibilities of 
membership in the College’s academic and social community and are expected to 
accept and adhere to the high standards of personal conduct. Any behavior that 
interferes with these goals, whether on or off-campus, may constitute a violation of 
BSC's Student Code of Conduct. 

• Consequences: Failure to meet these expectations may result in probation, suspension, 
or dismissal from the program. 

 

Support Services for Student Success 

The program offers a range of support services and referrals to help you succeed, including: 

• Academic Advising: Assigned to a professional advisor to guide you on assist students 
with general advising questions, degree planning, course registration, course 
withdrawal, transfer questions, and graduation applications.  Reference: Mystic Advising  
and Counseling Center. 

• Tutoring Services: Free tutoring is available for all students. Professional and Peer tutors 
provide an opportunity for BSC students to receive assistance for their courses. Tutoring 
is available both on campus and online through virtual tutoring. Tutors can help explain 
concepts, work through practice problems, improve study techniques and more. We 
offer tutoring in a variety of subjects.  Reference:  Academic Support - Tutoring 

• Career Services and Placement Services: Resume building, interview preparation, and 

job search assistance are provided throughout the program.  Reference:  Career Services 

• Scholarships: Information and assistance in applying for BSC Scholarships and Tuition 

Waivers to help reduce tuition costs and other educational expenses. 

• Housing Assistance Programs: Referrals to local housing programs for students in need 

of affordable living arrangements during their studies. 

https://bismarckstate.edu/uploads/95/Operational%20Procedure%20406.2%20Class%20Attendance.pdf
https://bismarckstate.edu/uploads/92/AcademicStanding.pdf
https://bismarckstate.edu/uploads/92/AcademicStanding.pdf
https://bismarckstate.edu/uploads/65/Student_Code_of_Conduct.pdf
https://bismarckstate.edu/uploads/213/CAD0220718MACCResourceGuideWEB.pdf
https://bismarckstate.edu/uploads/213/CAD0220718MACCResourceGuideWEB.pdf
https://bismarckstate.edu/academics/academicservices/tutoring/
https://bismarckstate.edu/students/services/careers/FirstDestinationReports/
https://bismarckstate.edu/admissions/payingforcollege/scholarships/
https://bismarckstate.edu/admissions/payingforcollege/tuitionfees/WaiversandGuidelines/
https://bismarckstate.edu/admissions/payingforcollege/tuitionfees/WaiversandGuidelines/
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• Transportation Assistance: Help with securing transportation to and from classes, 

employment and/or apprenticeship sites, including referrals for bus passes, gas funds, 

etc. 

• Childcare Services: Assistance with securing affordable, reliable childcare options, 

allowing students to focus on their education through referral. 

• Food Pantry Services: Access to on-campus or community food pantries for students 

facing food insecurity. 

• English Language Learner (ELL) Support: Language support for non-native English 

speakers, including classes or tutoring to improve English proficiency in academic and 

workplace settings. 

 

Contact us for assistance or reference the Support Service Resource Guide below: 
Phone: 701-224-2668 
Email: bsc.radar@bismarckstate.edu 
 

Support Service Resource Guide 

Addiction 

Alcoholics Anonymous 

Narcotics Anonymous 

The Village 

 

Childcare 

Bismarck Public Schools Head Start 

West Central Human Service Center 

 

Clothing 

Community Action 

Heaven’s Helpers Closet 701 

Seeds of Hope 

 

Dental Health 

ND Dental Association 

Bridging the Dental Gap  

 

Disability Services 

BSC Student Accessibility  

Dakota Center for Independent Living  

ND Vocational Rehabilitation 

 

Domestic Violence 

Abused Adult Resource Center 

National Domestic Violence Hotline 

 

Employment 

Bismarck Tribune  

BSC Career Services  

College Grad 

Federal Government Jobs 

Job Service of ND 

State of ND Jobs  

 

English Language 

Bismarck Adult Learning Center  

Bismarck Global Neighbors 

Mission Bismarck 

 

Ex-offender 

F5 Project 

Jails to Jobs  

 

Financial Support 

West Central Human Service Center  

Food 

Dream Center 

West Central Human Service Center  

Great Plains Food Bank 

 

 

mailto:bsc.radar@bismarckstate.edu
https://aanorthdakota.org/
https://www.narcotics.com/na-meetings/north-dakota/
https://www.thevillagefamily.org/services/first-step-recovery
https://www.bismarckschools.org/Page/2616
https://www.hhs.nd.gov/childcare
https://www.cap7.com/what-we-do/
https://www.heavenshelperscloset701.org/shop
https://www.abusedadultresourcecenter.com/get-involved/seeds-of-hope/
https://www.smilenorthdakota.org/for-the-public/low-cost-dental-care
https://www.dentalgap.org/
https://bismarckstate.edu/students/services/accessibility/
https://dakotacil.org/
https://www.hhs.nd.gov/vr
https://www.abusedadultresourcecenter.com/
https://www.thehotline.org/
https://jobs.bismarcktribune.com/
https://bismarckstate.edu/students/services/careers/OnlineCareerServices/
https://www.collegegrad.com/
https://www.usajobs.gov/
https://www.jobsnd.com/
https://www.omb.nd.gov/team-nd-careers/career-openings
https://www.bismarckschools.org/domain/994
https://www.bismarckglobalneighbors.org/
https://www.facebook.com/MissionBismarck/
https://www.f5project.org/
https://jailstojobs.org/
https://www.hhs.nd.gov/applyforhelp/tanf
https://www.dreamcenterbismarck.org/services-overview
https://www.hhs.nd.gov/food-programs
https://www.greatplainsfoodbank.org/wp-content/uploads/2023/11/Bis-Man-Area-Food-Resource-Guide-11.22.2023.pdf
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Healthcare 

Family Voices of North Dakota  

Health Insurance Marketplace 

ND Health and Human Services 

 

Housing 

AID, Inc  

Burleigh County Housing Authority  

Missouri Valley Coalition on the Homeless 

Morton County Housing Authority 

ND Health and Human Services 

Legal Services 
Legal Services of North Dakota 
 
Medication Assistance 
AID, Inc  
Medicare 
ND Health and Human Services 
 
Mental Health 
Dakota Foundation  
Mystic Advising & Counseling 
 
Native American Resources 
BSC Scholarship 
Indian Health Services 
Native, Inc 
 
Resume/Cover Letter  
Mystic Advising and Counseling Center  
 

Scholarships/Tuition  
BSC Financial Aid   
BSC Foundation Scholarships 
Great Plains Promise  
ND Career Builders Program Workforce 

Innovation and Opportunity Act  

Suicide/Depression 

Mystic Advising & Counseling 

Suicide & Crisis Lifeline  
(call/text 988, chat box 988lifeline.org) 

West Central Human Service Center (walk - in) 

Tutoring 

Bismarck State College Academic Services 

Transportation 

AID, Inc 

BisMan Transit 

West River Transit  

Veteran 

Burleigh County Veterans Service  

Veteran Services at BSC  

Vision Assistance 

AID, Inc 

Women’s Health/Pregnancy 

Custer Family Planning 

Women’s Care Center 

*Multiple Services by Zip Code* 

Findhelp.org 

 

 

Case Management 

Enrolled RADaR students have access to the RADaR Career Navigator, a valuable resource to help you 
take personal responsibility for your success and become job-ready. The Career Navigator will guide you 
in developing problem-solving skills, enabling you to overcome challenges you may face in the future. 

It’s important to remember that while your Case Manager can assist you in addressing your challenges, 
they cannot solve your problems. They will work to understand your perspective, respect your choices, 
and help you make better decisions when necessary. 

https://fvnd.org/education/health-information-center/
https://www.healthcare.gov/
https://www.hhs.nd.gov/healthcare
https://aidinc.org/get-help/
http://www.burleighcountyhousing.com/
https://mvchp.com/resources/
http://www.mortoncountyhousingauthority.org/
https://www.hhs.nd.gov/applyforhelp/ndrh-housing-stability
https://lsnd.org/
https://aidincnd.com/
https://www.medicare.gov/drug-coverage-part-d/costs-for-medicare-drug-coverage/costs-in-the-coverage-gap/5-ways-to-get-help-with-prescription-costs
https://www.hhs.nd.gov/healthcare/medicaid
https://www.dacotahfoundation.org/recovery-center.html
https://bismarckstate.edu/students/services/counseling/
https://bismarckstate.edu/admissions/payingforcollege/scholarships/NDIndianScholarship/
https://www.ihs.gov/
https://www.ndnadc.org/
https://bismarckstate.edu/students/services/careers/OnlineCareerServices/
https://bismarckstate.edu/students/services/careers/OnlineCareerServices/
https://bismarckstate.edu/admissions/payingforcollege/applyingforaid/
https://bismarckstate.edu/admissions/payingforcollege/scholarships
https://bismarckstate.edu/admissions/payingforcollege/scholarships/Great-Plains-Promise/
https://ndus.edu/career-builders/
https://www.jobsnd.com/job-seeker/training-opportunities
https://www.jobsnd.com/job-seeker/training-opportunities
https://bismarckstate.edu/students/services/counseling/
https://988lifeline.org/
https://www.hhs.nd.gov/HSC/region-7
https://bismarckstate.edu/academics/academicservices/tutoring/
https://aidinc.org/get-help/
https://bismantransit.com/
https://www.westrivertransit.com/
https://www.burleigh.gov/departments/veterans-service-office/
https://bismarckstate.edu/students/services/veterans/
https://aidincnd.com/
https://www.cfmbismarck.und.edu/custer-family-planning
https://www.womenscarecenter.org/bismarck-north-dakota
https://www.findhelp.org/
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Students should respond to communication received by RADaR Career Navigator, attend scheduled one-
on-one sessions, as well any additional meetings requested. These services and referrals are designed 
to support your success and keep you on track to reach your career goals. 

For more information, please contact the RADaR Career Navigator: 

Phone: 701-224-2668 
Email: bsc.radar@bismarckstate.edu 
 

 

Course Structure and Requirements 

The program includes classroom instruction and hands-on training in the healthcare and 
manufacturing sectors. Key components include:  

• Curriculum: Courses cover technical skills, safety training, and workplace readiness. 
• Hands-on: Gain practical experience in a real-world setting.  
• Certifications: Upon successful completion, students may earn certifications, industry-

recognized credentials, short-term stackable certificates, associate in applied science, 
and/or bachelor’s degree(s). 

 

Student Code of Conduct 

All students are expected to follow the code of conduct, which includes: 

• Respect: Treat instructors, peers, and industry partners with professionalism and 
respect. 

• Attendance and Participation: Be punctual and actively engage in all learning activities. 
• Academic Integrity: Cheating, plagiarism, or dishonest behavior will result in 

immediate disciplinary action.  
• Workplace Conduct: Follow all safety protocols and behave professionally in lab, 

workplace and/or apprenticeship placements. 
• Consequences: Violations of the code of conduct may result in disciplinary action, 

including removal from the program. 

 

Sexual Harassment and Title IX Compliance 

Bismarck State College is committed to maintaining an environment free from sexual harassment and 

discrimination, as outlined in the Sexual Harassment and Title IX Compliance Policy (Policy 520.0). All 

forms of sexual harassment, including sexual violence, are prohibited. The college provides support and 

resources to students and staff and encourages prompt reporting of any violations.  For more 

information, including how to report incidents and access support services, please refer to: 

• Sexual Harassment, Prevention and Reporting 

mailto:bsc.radar@bismarckstate.edu
https://bismarckstate.edu/uploads/65/Student_Code_of_Conduct.pdf
https://bismarckstate.edu/students/resources/HealthandSafety/SexualMisconductPreventionandReporting/
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• Sexual Harassment and Title IX Compliance Policy 

• Sexual Harassment and Title IX Policy Procedure. 

 

Harassment, Discrimination and Retaliation 

Bismarck State College is dedicated to fostering a safe and respectful environment free from 

harassment, discrimination, and retaliation. The college prohibits any actions based on race, color, 

national origin, sex, disability, age, or any other protected category that create a hostile or intimidating 

environment. Retaliation against individuals who report harassment or discrimination or participate in 

investigations is also strictly prohibited.  Please refer to the full policy and policy and procedure at: 

• Harassment, Discrimination and Retaliation Policy  

• Harassment, Discrimination and Retaliation Policy Procedure   

• Nondiscrimination on the Basis of Disabilities and Reasonable Accommodation Policy 

• Nondiscrimination on the Basis of Disabilities and Reasonable Accommodation 

 

Grievance and Appeal Procedures 

Students have a right to file grievances without retaliation. BSC prohibits retaliation against 
students who file reports of possible non-compliance. Any retaliation against an individual for 
participating in the reporting process will not be tolerated.  If you have concerns related to 
academic performance, program requirements, or conduct, follow these steps.  

• Informal Resolution: Start by discussing the issue with your instructor or RADaR Grant 
Program Director to seek a resolution. 

• Formal Grievance: If unresolved,  following the BSC Student Grievance and Appeal 
process, that includes a written complaint with the RADaR Grant Program Director  
detailing the issue and the desired outcome. 

• Appeal Process: If dissatisfied with the grievance decision, submit a formal appeal to 
the Dean, Provost and Vice President for Academic and Student Affairs of the College 
within five business days. The student and appropriate college officials shall be notified 
in writing. 

• External Review: For further review, contact the Department of Labor at 1-888-4-USA-
DOL. 

 

Completion and Post-Graduation Support 

Upon successful completion of the program, students will receive the following support: 

• Career Placement: Assistance with job placement in healthcare or manufacturing. 
• Alumni Network: Opportunities to network with other graduates for job leads and 

professional development. 

https://bismarckstate.edu/uploads/70/520.0%20Sexual%20Harassment%20and%20Title%20IX%20Compliance%20Policy.pdf
https://bismarckstate.edu/uploads/70/520.0%20Sexual%20Harassment%20and%20Title%20IX%20Compliance%20Policy%20Procedure.pdf
https://bismarckstate.edu/uploads/70/603.1%20-%20Harassment%20and%20Discrimination%20Policy.pdf
https://bismarckstate.edu/uploads/70/0603.1%20-%20Harassment%20and%20Discrimination%20Policy%20Procedure.pdf
https://bismarckstate.edu/uploads/70/603.2.1%20Nondiscrimination%20Policy.pdf
https://bismarckstate.edu/uploads/88/reasonableaccomodation.pdf
https://bismarckstate.edu/uploads/97/studentgrievanceappeal.pdf
https://bismarckstate.edu/uploads/97/studentgrievanceappeal.pdf
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• Continuing Education: Information on advanced training programs or further 
certifications to enhance your career growth. 

Students are encouraged to stay in touch with program staff for continued career support. 

 

Compliance with DOL Grant Requirements 

As a participant in this program, you will be given the following surveys in compliance with the 
Department of Labor’s grant requirements: 

• Intake Forms: Participants will be contacted once a grant year to complete an intake 
form containing questions about employment, income, demographics, services 
needed, and other grant required information. 

• Follow-up Surveys: Post-graduation surveys will be distributed to measure program 
success. 

• Program Evaluations: Program goals will be measured through student interviews or 
surveys to ensure grant compliance with the Department of Labor’s regulations. 

 

Resources and Contact Information 

For more information about the program, forms, or available resources, visit 
https://bismarckstate.edu/academics/Apprenticeship/RaDAR/ or contact: 

Phone: 701-224-2668 

Email: bsc.radar@bismarckstate.edu 

Office:  Bismarck State College - National Energy Center of Excellence 227 

 

  

https://bismarckstate.edu/academics/Apprenticeship/RaDAR/
mailto:bsc.radar@bismarckstate.edu
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By participating in the RADaR Grant, you can receive added support from the Career Navigator 
who can connect you with support services to help you succeed in your educational goals. All 
information used in the grant is reported to the Department of Labor in aggregate reports 
without any identifying information attached. Your participation is voluntary, and all 
information will be kept confidential. You must be 18+ to participate or have guardian 
permission.   
 
 
 
 

 

Students aged 18 or older 

By signing below, I confirm that I have 
received the RADaR Grant Participant 
Guide and understand my rights and 
responsibilities within the grant 
guidelines, Bismarck State College 
policies and the Department of Labor 
regulations. All information from my 
BSC registration and participation in 
this grant will be used only for grant 
reporting purposes and will be kept 
confidential. 

 

________________________________
________ 
(Signature of Student) 

 

Students aged 17 or younger 

By signing below, I give my child 
permission to participate in the RADaR 
grant and confirm I have received the 
RADaR Grant Participant Guide and 
understand the rights and 
responsibilities within the grant 
guidelines, Bismarck State College 
policies and the Department of Labor 
regulations. All information from my 
BSC registration and participation in 
this grant will be used only for grant 
reporting purposes and will be kept 
confidential. 

 

(Signature of Parent/Guardian)
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