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406.2.1 — Excused Absences

Purpose:

The purpose of this operational procedure is to outline excused absences for BSC students. Regular class
attendance, participation, and engagement in coursework are important contributors to student success
and consistent with expectations outlined in the Class Attendance Operational Procedure. This
procedure applies to all undergraduate courses in all delivery modes.

Procedure:

Instructors are required to excuse students from classes for the following events or circumstances and
to provide opportunities for students to make up exams or class work which the student may miss for
these sanctioned absences. The instructor is expected to accommodate the student's situation without
compromising the academic integrity of the course.

Mandatory Excused Absences

College-Sponsored Activity—Absences as a result of participation in a college-sponsored activities (e.g.,
class field trips, athletic competitions, study tours, band and chorale events, student government
activities, student government association sponsored activities, extra-curricular activities, etc.).
e The instructor, advisor, or athletic department personnel will provide written notification of
these absences.
e This notification should be circulated prior to the activity.

Weather Related Events—Bismarck State College campus closures due to weather emergencies.
Military Service Requirements—Bismarck State College supports the service requirements of campus
members and will ensure that these circumstances are minimally disruptive to these students’

education.

Possible Excused Absences

Absences from class including exams and submission of assignments or other course requirements may
be excused for the following reasons:

Medical—Injury or iliness of a student that is too severe or contagious to attend class or participate in
course requirements. Serious illness of a close family member.

Death in Family—Death of a close family member.
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Legal or Government Proceeding—Participation in legal or government proceedings that cannot be
rescheduled (ex. jury duty selection, required court appearances, etc.)

Professional and Educational Activities—Mandatory interviews for graduate or professional school
and/or interviews for full-time employment or internship that cannot be rescheduled. Presentations of
research or scholarship at a professional conference that is related to the student’s academic program.

Religious Accommodations—Religious observances may require absence from a class session and other
required class activities. A student who is to be excused from class for a religious observance is not
required to provide a second party certification of the reason for the absence.

Weather Related Events-- Traditional classroom students who are unable to commute due to no travel
advisories or hazardous weather conditions when campus remains open must communicate with
instructors regarding the absence or arrangements to attend classes remotely prior to the beginning of
the class.

Other—Additional compelling reasons as approved by instructor, assistant dean, or dean.

EXCUSED ABSENCE APPROVAL PROCESS
Notification

Students are required to submit an excused absence request in writing (through Blackboard or campus
email) to the instructor(s) of the course(s) in which absences occur. Students should contact their
instructor(s) by phone if written communication is not possible.

e Requests for planned absences should be submitted to instructors as soon as the conflict
becomes known.

e Unexpected absences should be communicated to the instructor before the next class meeting,
or as soon as possible afterwards with an explanation regarding why the notice could not be
sent before the next class meeting.

Documentation

e Should an instructor require documentation for excused absences, relevant information may be
requested under the following circumstances: hospitalization, prolonged iliness, bereavement,
excessive tardiness/absences, and similar situations.

e Students are expected to work with BSC's Student Accessibility Office to submit documentation
to bsc.accessibility@bismarckstate.edu if their absence(s) were caused by a health condition,

disability, or hospitalization. Students are not to provide medical documentation directly to their
instructors. For inquiries, please contact BSC's Student Accessibility Office at 701-224-2496.
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Appeal

i.  Astudent may appeal an instructor’s decision regarding an excused absence request
within 3 business days of receiving the decision. The appeal should be submitted in writing
(campus email is acceptable) to the appropriate assistant dean who must provide a
decision in writing to the student within 3 business days of receiving the appeal.

ii.  Astudent may appeal the decision of the Assistant Dean within 3 business days of
receiving the decision. The appeal should be submitted in writing (campus email is
acceptable) to the appropriate Academic Dean who must provide a decision in writing to
the student within 3 business days of receiving the appeal.

iii.  The decision of the Academic Dean is final and further appeal is not permitted.

MAKE UP WORK

If a student’s absence is excused, the instructor must either provide the student an opportunity to make
up any quiz, exam or other work that contributes to the course grade or provide a satisfactory
alternative by a date agreed upon by the student and instructor.

EXTENDED ABSENCES
Students with excessive absences are encouraged to seek potential alternative options provided in other
policies including dropping courses, withdrawals, and temporary grades of incomplete.

References:
BSC Operational Procedure 406.2 Class Attendance.pdf

Student Code of Conduct
BSC Operational Procedure 510.2 Students Called to Military Service.pdf

History of This Procedure:

First procedure: July 8%, 2024.
Reviewed by Campus Council on July 24th , 2024, reviewed by Executive Council on January 3rd,
2025, and approved by Acting President on January 3rd, 2025.


https://bismarckstate.edu/uploads/95/Operational%20Procedure%20406.2%20Class%20Attendance.pdf
https://bismarckstate.edu/uploads/0/StudentCodeOfConduct2024.pdf
https://bismarckstate.edu/uploads/95/Operational%20Procedure%20510.2%20Students%20Called%20to%20Military%20Service.pdf

