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919.0 - Placement of Temporary Structures
Purpose:

BSC is committed to sustaining an atmosphere of free expression and open dialogue. Our
commitment to free expression must be balanced with campus safety, the condition and
appearance of campus, and the prudent use of our financial and human resources.

Scope:

This operational procedure applies to all BSC students and employees, academic and
administrative units; College-recognized and College-affiliated groups and organizations and
their members; and members of the public, including external entities, who wish to place a
temporary structure on campus.

Definitions:

Chief Buildings and Grounds Officer — Responsible for reviewing and approving requests,
ensuring compliance with campus policies and regulations, and taking appropriate action in
cases of non-compliance.

College Events — Events which further the mission of the College, provide opportunities for
social growth and cultural understanding, serve the recreational needs of the campus
community, and are sponsored/supported by a College group.

College Group — Recognized student organizations, College departments, schools, divisions or
offices, students and staff members.

College Property — Any College building or property owned, leased, or controlled by the
institution (e.g., classroom, auditorium, residence hall, other building, outdoor area). For
information related to what constitutes College property, contact the Chief Buildings and
Grounds Officer.

Documentation of Liability Insurance — Certificate of Insurance, Certificate of Financial
Liability or other document of financial insurance.

Event — An activity or occurrence that requires or has the potential to require campus resources
and/or planning. This includes, but is not limited to, large events, multiple-day events,
symposiums, workshops, trainings, conferences, concerts, orientations, internships/co-ops, and
events that have any known or past problems or potential risks (i.e., security needs, health and
safety issues, parking requirements). Events are approved through the submission of an event
approval request form.
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Facility Use Agreement — Agreement signed by an individual or group acknowledging the use of
Bismarck State College buildings/property under described terms and conditions.

Non-Public Areas — Buildings and property of the institution that are used for the academic and
operational mission of the institution or are designated as high hazard or restricted based on
type of research/ activity or security needed to further the mission of the institution.

Non-College Group — Third party entities with no relation to the institution and no institutional
financial support. Entities other than College Groups and Related Parties.

NDUS — North Dakota University System.

Related Parties — BSC-related foundations, recognized student organizations, governing
councils, Student Government, Association of Residence Halls, NDUS, and other NDUS
institutions.

Requesters — Responsible for submitting requests for the setup of temporary structures in
accordance with this policy procedure and complying with any conditions or requirements
specified by the Chief Buildings and Grounds Officer.

Responsible Party — Sponsor, coordinator, or entity responsible for event.

SBHE — State Board of Higher Education

Temporary Structure — Include, but are not limited to, tents, sculptured objects, or similar
assemblages erected on the campus for short periods of time, frequently in connection with a
program, event, exhibition, instructional course, or other student-initiated activity. Temporary
Structures do not include trailers or modular buildings erected for longer periods of time to
accommodate programmatic or operating units of campus or for construction project site
services.

Waiver — Agreement signed by an individual or group releasing Bismarck State College and
State from liability.

Procedure:

To ensure the safety, security, and orderly management of campus grounds, the establishment
of temporary structures on campus requires prior approval from the Chief Buildings and
Grounds Officer. This policy aims to regulate the use of campus space, minimize potential
hazards, and maintain the aesthetics of the environment.
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1. Approval Process:

¢ Individuals or groups seeking to set up temporary structures on campus must submit a
formal request for approval to the Chief Buildings and Grounds Officer.

e Therequest should include details such as the purpose of the setup, proposed location,
duration of the setup, estimated number of participants, and any special requirements or
considerations.

e Theindividuals or groups seeking to set up temporary structures must obtain written
permission for the use of campus space from the Chief Buildings and Grounds Officer prior
to the erection of the temporary structure.

2. Review and Decision:

e The Chief Buildings and Grounds Officer or their designee will review the request in
accordance with campus policies, regulations, and considerations for safety, security, and
the impact on campus operations.

e Approval or denial of the request will be communicated to the requester in writing,
specifying any conditions or requirements for the approved setup.

e  After approval, the Chief Buildings and Grounds Officer will inform BSC's facilities scheduling
office to assure completion of facilities use reservations forms. Fees for facility or space
usage may apply.

3. Conditions for Approval:

e Approval may be granted based on factors such as the availability of suitable space,
adherence to safety standards, compliance with campus regulations, and minimal
disruption to normal campus activities.

e The Chief Buildings and Grounds Officer may impose conditions or requirements for the
approved setup, including but not limited to the use of specific locations, installation
guidelines, provision of insurance coverage, or payment of fees.

e Temporary structures that receive a approval for placement will be allowed in the
designated area only. Only if requested, will other areas be approved for use, certain limited
circumstances may apply.

e Temporary structures may not contain or communicate, in form or signage, expression or
speech that is not legally protected.
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4. Non-Compliance:

e  Setting up temporary structures on campus without prior approval from the Chief Buildings
and Grounds Officer is prohibited.

e Non-compliance with this policy procedure may result in the removal of unauthorized
structures, disciplinary action, or other appropriate consequences as determined by campus
authorities.

9]

. Requests:

1. Requests must contain provisions addressing structure size, height, area covered, and
construction materials. The applicant must maintain the structure and the immediate
surrounding area in such manner as will leave the area free from trash, litter, and other
materials. Requests must also contain other specifications designed to protect public safety,
allow reasonable operation and use of College buildings or grounds, and preserve the
aesthetic appearance of College grounds.

2. The duration of display of any temporary structure will normally typically not exceed one
week.

3. Due to safety and security concerns, overnight occupancy of a temporary structure will not
be permitted from 8pm to 8am. A period of at least three days must elapse between the
removal of a temporary structure and the installation of another at the same location.

4. Any limiting restrictions imposed by municipal ordinances or other local, state, or federal
law or regulations will apply.

5. Requests must include agreement by the applicant to remove the structure at the
designated time and pay for any damage the structure may cause to the site on which it is
erected; to pay the cost of removal of the structure if it is not removed at the end of the
authorized time; and to hold BSC harmless for any damage to the structure, whatever the
cause.

6. The presence of temporary structures is only permitted during times when members of the
sponsoring entity are available to care for the structure or address problems that may arise.

7. Atthe College’s discretion, requests may be denied if they interfere with a College event or
its preparation, disrupts landscaping or other work (e.g., re-sodding, prep for activities,
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etc.), or is otherwise deemed disruptive or a safety risk.

8. Temporary structures should be clearly marked with information identifying the sponsor(s),
including contact information, in order to facilitate communication and indicate that the
structure does not represent the views or opinions of BSC.

9. Unauthorized placement of structures, whether temporary or otherwise, constitutes a
trespass that violates College policy and may also violate state or local law. Installations may
be removed prior to the permit expiration date if a violation of the permit, College policy, or
federal, state or local law occurs.

10. Appeals associated with the denial of a permit request, or the imposition of specific permit
conditions may be addressed to BSC’s Executive Vice President.
6. Facility Use Agreements:

Event approval request form does not replace a facility use agreement which is required for a
temporary structure final approval.

7. Campus Police Department:

Events held on or in BSC property may require support from the BSC Campus Police
Department at the expense of the host of the event. The necessity of their support will be
reviewed and determined through the Facility Use Agreement process.

8. Liability Insurance and Waivers:

Events held on or in BSC property may require liability insurance, which is reviewed and
determined through the Facility Use Agreement process.

9. Campus Community Notification:

Approved events may be posted to the BSC events calendar accessible from the BSC home page
for review by interested BSC faculty, staff, and students, and community members.

10 . Enforcement:

Violations of this operational procedure will be addressed in accordance with established
campus disciplinary procedures and may result in penalties, sanctions, or other corrective
measures deemed appropriate by campus authorities.
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References:

SBHE Policy 503.1 Student Free Speech and Expression

SBHE Policy 917 Smoke-Free Facilities

SBHE Policy 918 Alcoholic Beverages Policy

BSC Operational Procedure 917.0 Tobacco & Smoke-Free Campus

BSC Operational Procedure 915 Events or Exhibits Involving Animals on Campus
BSC Policy 916.1 - Access to and Security of Campus Facilities

BSC Policy Procedure 916.1 - Access to and the Security of Campus Facilities
BSC Policy: 503.1 Speech, Expression, and Assembly

History of This Policy:

First policy: May 5%, 2025.
Reviewed by Campus Council on April 9, 2025, reviewed by the Executive Council on April 5%,
2025, and approved by the President on May 1%, 2025.
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